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1 A p p l i c a t i o n  for D1?ARTUKlT O? A l C l I I l S  b I l l t O R T  
1 OF RECORDS DISPOSITION STANDARD n:contm wmmmtmr DIvInIoI 

.ad forwrd l a  D e p a r t w n t  of Arphiv.. a i d  Wi.iory. I t t m l i o n :  

ComDtroller General's Office - 
State Fire Marshal's Office 
Hazardous Materials Division . 

7 . A C m N  R E Q m  
ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; a RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICTPATEL 

8 1.eIu.L.. D.t.s -9 .BXACT O C b l X M  T f T L I  

1965 to date EXPLOSIVES PERMIT CASE FILES 
r,...tlo. p.rrOtm.4 i . m t . 4  1. rr..tion n r a i . - . . r i . o  

Regulation of the purchase, posession and use of explosives by individuals for personal use and 
by companies which do not normally use explosives in their business operations a s  required by 
the Safety Fire A c t  of 1949.  The State Fire Marshal administers the  Permit System. Elected 
Officials appointed by the Safety Fire Commissioner serve a s  issuing officers in  the various 
counties and issue one-time permits. Permit forms are provided by the State Fire Marshal and 
all  records relating to the permits are maintained in his office. Copies of permits issued and 
final disposition reports are received and filed. 

- 
11.DIICMIPTIOI O I  1IRIIS  - f n r l u d .  ?erm lo. b ?or. T1II.s I f  ant 

Annual (Calendar Year) record of permits (FM-21). Vendor's report on original of permit 
showing explosives delivered and Permittee's report of disposition (FM-25 until 1971; FM-21 
afterward). Correspondence. 
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YES . NO 
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13. Is t h i s  t he  Record Copy of the  series? 

1 4 .  Is there  a duplication of t h i s  8erSea i n  another of f ice  o r  agency? , . [ I '  ba 
1 

F .  
I 

15. -16 the information contained i n  t h i s  Ueries ever ewymrized or  pubiished? '. .: ,[I Kl 

16. Doc8 the  aer ies  contedn c l a s s i f i ed  information requlring security handling? . . .. [ I  DQ 

[ I  ~: M 

19. Is the series ( o r  major porti& of it) F g u l a r l y  microfilmed? [ I  -:w .~ 

20. Does the record seriba prow&? data ae input t o  an EDP f i le?  [ I  w 
21. Doer the record series contain documentation produced QS EBP printout? : [ I  I w 

.~ ~~ , [ I  M 22. Is the pries  affected by Federal or grant fundel 

'. t l  'a 

17. Doer the  spries document pol ic ies  and procedures of agency's operation o r  iunction'l . [ ]  

18. Could the  m c t i o n ' b e  p e r f o k d  if the  f i les  were l o s t  or destroyed? 
.. . , ~. 

. .  

If yes, why? 

. ~ ~ ~~ 3 . . .  
. .  . .  . .  

. ~ . .  
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23: Will t he re  be a need ' fo r  theee records 10, ~ 1 5  yeare' from now? If 'yes, what? ', . ... . . ~. . .  . 

- . _  , 

24. EQUIREMENTS. h e  following requires the f i les  t o  be kept 3 years : 

a. []STATE b. [ISTATWE OF c.  []AUDIT d.f]FEDERAL e. WADMINISTRATIVE f. [IHISTbRICAL 
LIMITATION PERIOD LAW DECISION VAL& 

((?it4 L a ,  Statute,  or other remon for the retention requiremsnt) 

___ .- 
I 

25. AGENCY ECOMMNDATIONS. This agency recornends t h a t  the  f i l e  series be cut off' at the end 
of each -wCALEHDAR YEAR -[]FISCAL YEA8 -[]OTHER ,then : 

A.f']Destray inmediately after cut off.  

1 PQDcmtro9. 

* 

B.VHold in current f i l eg  are's month(s)/ 3 year(s), then:  \ .  

. (  2 []Transfer t o  records center; ho ld-  . year(s), then: 

b [ ]Transfer h i s to r i ca l  material t o  Archives ; 
a [ l ~ e s t r o y .  

destroy remainder. 

D.[]Hold i n  current f l l ee  area y e a r ( s ) ,  then t r ans fe r  t o  Archives permanently. 

3 [ I ~ e s t r o y  afier audit ( o r  year(s) after audit) .  
C. []Hold in current  files area indefini te ly .  

E. [ 1 0 t h ~  

(Indcoab briof lu rationale for  reoomndatione above/or write  additional r e d ) :  I No record of need for use  of files bevond current and Dast threavears. 

Recommendatlogs ' 

I n  Paragraph 25 '. 


